MUHUCTEPCTBO OEPA3OBAHIS ¥ HAYKH ACTPAXAHCKOU OBJIACTH

T'OCYJIAPCTBEHHOE BIO/KETHOE
[MPO®ECCHUOHAJBHOE OBPA3OBATEJLHOE YUPEXKXKIEHUE
ACTPAXAHCKOM OBJIACTH
«ACTPAXAHCKHI I'YBEPHCKHY TEXHUKYM»

ITPUKA3

#

«9%» a9 2019 . Ne 07-06/576

O6 ytBepxneHny MHCTpyKIMK
0 MopsiiKe OQOPMIIEHHS, BEICHUS U
ydeTa 3a4eTHEIX KHIDKEK

C melsio pernaMeHTanud (OpMBL U IPOLEAyPhl BEACHHS 3a4CTHOR KHIDKKH
CTyJeHTa Kak yd4eOHOro JOKyMeHTa, IPEJHA3HaYeHHOIo A bukcanuu
KOMTIETEHTHBIX ~ pE3yNbTaToOB  OCBOEGHHMS ~ OCHOBHOW  IPO(ecCHOHAIbHOH
06pa30BaTeNIbHO IIPOrpaMMEI TI0 CIICIHATEHOCTH (mpodeccun),

ITPVIKA3BIBAIO:

1. VYrBepauts MHCTpYKIMIO O HOpAAKe OQOPMICHHS, BENCHUS U ydeTa
3gUeTHBIX KHIKEK B [ OCYJapCTBEHHOM OHOUKETHOM ITPO(eCCHOHAIBPHOM
06pa30BaTeNEHOM — YUPEXKIEHHM — ACTPaxaHCKOH obnacT  «ACTpaXxaHCKHUH
ryGepHCKuil TexHUKyM» (manee — VIHCTPYKIHS), NPHIaraéMyro K HaCTOAIICMY
MIpHUKasy.

2. 3aMecTuTeNsIM IHPEKTOpa TEXHHMKyMa, & TaKKe IPErroaaBaTelliM H
PYKOBOIHTEIAM IPYIII PyKOBOJICTBOBATECSH B padoTe ykasaHHOU VMIHCTpyKIHEN.

3. Havanpnuk oTHena “HGOPMaIMOHHBIX TEXHOJIOTUH "
JWCTAHIMOHHOrO  00pasoBaHMs  pasMeCTHTh JAaHHyr — MHCTpyKuumio  Ha
odummansHoM caifte TBIIOY AO «AcTpaxaHCKu# ryOepHCKUHN TEXHUKYM.

4. KOHTpONb 32 UCIIOJIHEHNEM JaHHOTO IPUKa3a OCTaBIIIIO 32 co0o1.

I[HP%TOP H.®. Xoxiosa



ITPUHATO VYTBEPX]IAIO

Ha 3acelaHuu Hupekrop ['BITOY AO
IIEAarOoTMYecKOro COBeTa «AcTpaxaHCKHUH IyOepHCKHH
Ilpotokon Ne 7 - TEXHUKYM»".
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NHCTPYKIUSA
O IIOpsJKE OQOPMIICHUS, BEJICHUS U YUETa 3a4eTHBIX KHIDKEK B

I'BITOY AO "AcTtpaxaHckuii ryGepHCKHM TEXHUKYM

r. Actpaxanb, 2019



1. O0mue mos10KeHUS

1.1. Hacrositas MucTpyknus pazpaboTaHa B COOTBETCTBUM ¢ JOKYMEHTAMH:
—  Ilpuxas MunoGpuayku Poccum ot 05.04.2013 N 240 "O6 yTBep>kmeHHH
00pasloB CTyAEHYECKOTO OwuieTa s CTYINEHTOB U 3aUeTHOM KHUDKKH i
CTYZIEHTOB (KyPCaHTOB), OCBaMBAIOIINX 0Opa30BATENBHBIE TIPOTPAMMEI CPEJHETO

npodeccroHanpHOro obpasoBanus’ (3aperucTpupoBado B MuHiocte Poccum

22.05.2013 N 28459);,
—  llpukas Muno6prayku Poccuu ot 14.06.2013 N 464 (pen. ot 15.12.2014) "O6

yTBepxaeHun [lopsnka opraHMs3ald ¥ OCYIIECTBIEHHS 06pPa30BaTeIbHOM
AESTETBHOCTH 10 00pa30BaTeIbHBIM IIPOrpaMMaM CpPeIHEro mpodecCHOHaTBHOTO
obpasosanus" (3apeructpupoBano B Muniocte Poccru 30.07.2013 N 29200).

1.2. lannas MHCTpyKuUs periiaMeHTHpPYeT MOPSIOK 3allONHEHUs 3a4ETHBIX
KHIDKEK Ha BCEX dTanax O0ydeHHs CTyIeHTOB [ 0CymapCTBEHHOIo OIOIKETHOTO
IpOheCCHOHANBHOI0 00pa30BaTEeIbHOTO YUYPEKIEHUS ACTpaxaHCKOH 00TIacTH
«ACTpaxaHCKUM TyOEepHCKHH TeXHHKyM», YYaCTBYIOIIMX B OpraHU3aldd U
[IPOBEICHUH y4eOHOTO IIpoIiecca.

1.3. [annas MHCTpyKuus BBOIUTCA C IEJBI0 peryiaMeHTaluud (GOpMEI H
IIPOIIETyPhl BENICHUS 3a4Y€THOM KHW)KKH CTy[eHTa KaK y4eOHOTro MOKYMEHTa,
MPENHA3HAYEHHOTO NI (QHUKCAllUd KOMIICTEHTHBIX pe3YJIbTaTOB OCBOESHHUS
OCHOBHOM NIpO(eCcCHOHANBHOM 00pa3oBaTeNbHOM MPOrpaMMEl 110 CIIEIHATBHOCTH
(mpodeccun) u NeHCTBYET 10 yTBEPXKICHHS 00pasia 3a4eTHON KHIUKKH CTYIEHTA B
cootBeTcTBUH ¢ TpeboBanmsmMu OI'OC.

1.4. 3aveTHas KHMXKKa BBIJAETCS BHOBH IMPHHSATHIM CTYJIEHTAM B TeUeHUE
IIEPBOr0 ceMecTpa OOydeHHWs, He IIO3[IHee, 4YeM 3a [Be Helend A0 Hadala
[IPOMEXYTOUYHOU aTTEeCTallUU OeCILIaTHO.

1.5.  3amonmHeHume  3a4eTHOH  KHIXKKH  OCYLIECTBISIIOT  KypPaTOpH,
IIpeTioaBaTelld, MacTepa IPOU3BOACTBEHHOIO OOYyYeHHMss B paMKaX CBOHUX

ITIOJTHOMOYHH COIIacHO JaHHOU VHCTpyKIIHH.



2 I/IHCTPYKI.IHH 10 3aMOJTHEHHIO 32a4YeTHOH KHHKKH.

2.1. 3ayeTHas KHIDKKA - 5TO 003aTeNbHBIN JOKYMEHT CTPOrO# OTYETHOCTH, B
KOTOPOM ~ (DPUKCHDYETCS OCBOEHHE CTYIEHTOM OCHOBHOM 00pa3oBaTebHOI
IIPOIrpaMMBI IT0 CHELHATBHOCTH (IIpodeccrn). B 3a4eTHYI0 KHUKKY [IPOCTABISIOTCS
OLICHKH, IOJIyYEHHBIC CTYJEHTOM IIO pe3yslbTaTaM IMPOMEXYTOYHOM aTTECTAllHy,
BCEX BUJIOB IIPAKTHKHU, KYPCOBEIX paboT, TOCy JapCTBEHHOM (HTOTOBOM) aTTECTAIUH.

2.2. 3amucd B 3aYETHOH KHIKKE IIPOM3BOIATCS aKKypaTHO, pa3bopuuBO
[IAPUKOBOW pPYyYKOW CHHEro nBeTa. lIoguMcTKH, NOMapKd, WCIpABIECHMS, B
3a4ETHOU KHIKKE He JIOTTYCKaroTCH.

2.3. Hcnpapnenus B 3a4eTHOH KHIKKE IOIyCKAIOTCS TOJIBKO B IOPSIKE
UCKIIOYCHUA. B ciyyae HeOOXONMMOCTH BHECEHHs WCIIPABICHMS B 3aIlUCh,
CIIENIaHHYI0 OMIKMOOYHO Ha CTPaHUIIE 3a4eTHOW KHUKKH CTYIEHTa, IPEerogaBaTeib
TOJDKCH 3a4Y€pKHYTh OMIMOOYHYIO 3aIlCh aKKypaTHO OJHOM uepTod W CBEpXy
(psIOM) WM B IEPBOM IyCTOM CTPOKE Ha COOTBETCTBYIOIIEH CTpaHMIIE 3aUeTHOI
KHIKKH, 3a(UKCHPOBATH IPaBWIBHBIA BapHaHT 3amucy. Ha monsx 5Tod ke
CTpPaHUIIbl MpenogaBaTenb 00sd3aH CcHeaaTh 3amuch: «VICpaBIEeHHOMY BEPHUTHY,
3aBEpUTh €€ CBOCH IMOIKMCHIO U IOCTaBUTh JaTy BHECEHHUs HCIpaBiieHuil. Eciu
omub0oYHas 3aIMCh CAeNaHa BMECTO OJHOU CTPaHHI[BI Ha JPYroH, TO OHA IIPOCTO
3auepKuBaeTcs 6e3 BCSIKOU IOTTOTHUTEILHOM 3aIIiCH.

2.4. Ha obopore o6noxku (thop3ale) 3a4eTHOM KHMIXKKH BKJIEHBAETCS
Qororpadus crymeHta u 3aBepsercs medatbio ['BIIOY AO «AcTpaxaHckuit
ryGepHCKUH TeXHHKYM», 110J] hoTorpadueii CTyIeHT CTaBUT JTHIHYIO TTOAIHCE.

2.5. I1py 3ar0JHEHUH TUTYJIBHOTO JINCTA 389€THON KHIKKH YKA3LIBAETCS:

— IIOJHOe HamMeHoBaHue yupemuTens (MuHHCTEpCTBO 00pa3oBaHUSA H
Hayku AcTpaxaHcko# obyactn);

— HaWMeHOBaHMe oOpasoBaTenbHON  opramzammu  (I"ocymapcTBeHHOE
Oro[KeTHOE IpodecCHOHANBPHOe 00pa3oBaTeNbHOE YUYPEXKIEHHE ACTpaxaHCKOH

obnactu «AcTpaxaHCKHH I'yOepHCKUN TEXHUKYM))



— HOMEp 3aUeTHOW KHIDKKH, COBIAJAIOIINN C HOMEPOM CTYAEHYECKOTO
ouera;

— (bamuius, UM, 0TYECTBO (B UMEHUTENBHOM Mafiexke);

— KOJl ¥ Ha3BaHHE CIIENHALHOCTH (IIpodeccrn)- 6e3 COKpalIleHHH;

— (opma obyuenus (ouHasi, 3a8049Has);

—  JlaTa ¥ HOMep IPHKa3a O 3a4HCIIEHUHU CTYJICHTa B TEXHUKYM;

—  JlaTa BBIIAYM 3aYeTHOU KHIDKKH.

Bee zamucy Ha JaHHOM CTpaHMLE 3aBEpSIOTCS MOINMCHIO IHPEKTOpa
TEXHUKYMA.

2.6. Ha Kaxmoi CTpaHHUIIE C JICBOM CTOPOHBI Pa3BOPOTA 3aUEeTHONW KHIKKH
KypaTOpoM yKasblBaeTcs y4eOHBIN Iofl, Kypc, OPSOKOBEIM HOMep ceMecTpa (T10
BO3pacTaromen), GaMUNIKs i UHUIUATBI CTYIEHTA.

2.77. Kaxnpli pa3BOpPOT 3aUeTHOM KHWXKM IIPH YCJIOBHU BEIIOJIHEHHUS
y4eOHOro MIIaHa IOMKUCEIBACTCS 3aMECTHTEIIEM JUPEKTOPa 0 yIe6HO#H paboTe.

2.8. Ha He 4eTHBIX CTpaHHIaX 3a4eTHOM KHIKKH B paszene «Pe3yiIpTaThl
IIPOMEXXYTOYHOM aTTeCTallMi (SK3aMEHBI)» (QUKCHPYIOTCSA PE3YJIbTaThl SK3aMEHOB
(B TOM uyHMcrne KOMIUIEKCHBIX). Ha deTHBIX crTpamuiax B pasjene «Pe3ymnbrarsl
IIPOME)KYTOYHOM aTTeCTAlNH (3a49€THI)) - 3a4eTOB, MM HEepEeHIUPOBAHHEBIX 3a4ETOB.

2.9. IIpu BEICTaBIEHHH B 3a4€THYIO KHI)KKY PE3yIbTaTOB SK3aMeHa MIIH 3a4eTa
B rpade «HammeHoBanye y4eOHBIX IIPEIMETOB, KYPCOB, MUCIUILIME (MOITyNel)y Ha
OJIHOM HJTH [IBYX CTPOKaX BHOCHTCS TOUHOE HaMEHOBaHUE JUCIUIIIMHEL (MOLYIs)
B IIOJIHOM COOTBETCTBUU C YIEOHBIM ILIAHOM.

2.10. B rpade «OOmee KOIUUECTBO YaCOB/3aUETHBIX €IMHUI YKA3bIBAETCS
KOJIMYECTBO YacoB, OTBOAMMOE Ha IUCLUIUIMHY B COOTBETCTBHH C YYEOHBIM
ILTAHOM.

2.11. B rpade «Ornenka» npocTtapiseTcs oTMeTKa B Gpopme: 5 (oTi), 4 (xop.),
3 (ymoBi.).

HeynosnersopuTenbHas OLEHKA B 3a4eTHYIO KHHXKKY He IIPOCTABIISETCSL.

HeynosnersopurensHas oreHka: 2 (Hey..), «HE3a4eT» IPOCTABISIETCS TONBKO B



3a4eTHBIX U K3aMeHAIIMOHHON BeZJoMOCTsX. HesiBKa Ha 9K3aMeH TakXKe 0TMeYaeTCs
B 9K3aMEHAlIMOHHON BEIOMOCTH CJIOBAMU «HE SIBUJICS.

2.12. B rpade «/lata cmauu sk3amMeHa/3aueTay yKasbplBaeTcs naTa (B popMate
«JAAMM.IT») npuHATHS 3K3aMeHa/3a4eTa B COOTBETCTBUU C JaTOH, YKa3aHHOU B
3a4€THO-9K3aMEHAllMOHHON BEIOMOCTH.

2.13. B rpade «Iloanuce npenonasareis» CTaBUTCS IOAKUCEH IIPEIIOgaBaTes,
(GaxTHYeCKy MPUHUMABIIIET0 SK3aMeH/3adeT. B ciydae npuHATHS 3K3aMeHa/3a4eTa
KOMHUCCHEH CTaBUTCS IOJIKCH €€ IIPEACEaTeNs .

2.14. B rpade «DaMuims TmperiofaBareNis» yKa3plBaeTcs  (DaMUIIH
mpernofgaBaTesis, (aKTHYecKd MPUHUMAIOIIEro 3K3aMeH WU 3a4eT. B ciayvae
NPUHATHS DK3aMeHa WM 3adeTa KOMHCCHeH yKaspiBaeTcs (aMunus ee
npeacenaTens.

2.15. B ciiyyae MOBTOpHOM Tepechadd CTYICHTOM 3K3aMeHa/3aueTa OLEHKH,
IIPOCTABIISIOTCS Ha CTPAaHUIIE 3a4eTHON KHIDKKH, COOTBETCTBYIOIIEH CEMECTPY, B
KOTOPOM JaHHas (hopma MPOMEKYTOUHOW aTTeCTalluy IPeIyCMOTpeHa y4eOHBIM
TTAHOM.

2.16. OLeHKH 3a BBITOJTHEHHBIE B MEPUO] O0y4EHHUs B TEXHUKYME KypPCOBEIE
pabOoTHI BEICTABIISIOTCS Ha CIIELMAIBHO OTBEICHHBIX CTPAaHULIAX 3aYETHON KHMKKH.
VKa3pIBalOTCS: HAaUMEHOBaHHE Y4eOHOM IUCIUIUIMHBI, MEXIUCLUIIIMHAPHOTO
Kypca, TeMa KypcoBOM paboThl, OLEHKa, AaTa CIaud, IOIIKCH IIPEoJaBaTels,
®.1.0. npemnogaBaTens. YKa3aHHbIE CBEIACHHUS BHOCATCS B 3QY€THYIO KHIDKKY
PYKOBOJUTENIEM KypCOBOH pabOTEHI.

2.17. B 3aueTHY0 KHHXXKY Ha CIIEIIMAIbHO OTBEIEHHBIX CTPaHUIIAX MaCTEPOM
IIPOM3BOJICTBEHHOT0 00yUeHUs WM IIpernojaBaTelieM, NPUHUMAIOIIUM OTYeT IO
IIPaKTHKE, 3aHOCSTCS CBEICHUS O IPOXOXKIEHUH CTYIEHTOM BCEX BHIOB ITPAKTHKH
yueOHOM (TPOM3BOJACTBEHHOM) IPAKTUKU. YKa3bIBAlOTCA: Kype, CEMECTP,
HaUMEHOBaHKe BHA MPaKTUKK (yueOHas/TIpOU3BOLCTBEHHAS), MECTO IIPOBEACHHUS
IPaKTHKH, 00Ilee KONWYECTBO 9acoB, naTa, moamuck u @.M.O. pykoBoauTels
npaktuku. OGpasen 3amucu HawmMeHoBaHMs mpaktuku: YILOL.; ITTLO3.; TTATI

(mpegnuIIIOMHAs).



2.18. Ilo pesympTaraM TOCyHapCTBEHHOM  HTOTOBOM  aTTeCTAIHU
PYKOBOJHUTEJIEM BBIILyCKHON KBaNH(DUKALUOHHON pabOThI 3aIOJHSIOTCS CTPaHHUIBI
3a4ETHOW KHIDKKH B pa3jiefiaX: «3alluTa BBILYCKHON KBaTH(QUKAIIMOHHOM paboTEL».
[TosryveHHEIe BBITYCKHUKOM OLIEHKH 3aBEPSOTCS MOAMKCEHIO peacenatens I DK.

2.19. Ilocme BBIHECEHMS DpEIICHHS TOCYIApCTBEHHOM 5SK3aMEHAI[MOHHOM
KOMUCCHUH O TIPHCBOCHUHM BBIITyCKHUKY, YCIEIIHO IPOLIEIIIEMY TOCYAapCTBEHHYIO
(ATOrOBYI0) aTTECTAllMIO, B 3aUETHYIO KHIDKKY, DPYKOBOIMTEJIEM BBIIYCKHOM
KBaJIMUKAIIHOHHOH PaboThI, BHOCHTCS COOTBETCTBYIOIIAS 3alMCh C YKAa3aHHWEM
IIOJTHOT'O HAMMEHOBaHMs IPUCBOEHHON KBaTU(UKAaIIUK, HOMepa U aThl IIPOTOKOJIA
['OK. Ilo KHWre perucTpalMd BbIJaYHM JUIIOMOB IIPOCTABIIAIOTCA HOMED
BBIJIAHHOI'O BBIITYCKHUKY MJUIIJIOMa MW Jara ero BblJa4Yd. JlaHHBIE CBeIEHUS
3aBEPSIOTCA MMOANUCHIO TUPEKTOPA U IIeYaTHIO.

2.20. CrymeHTBI, YCICIIHO  BEHITIOJIHUBINKME  y4YeOHBIM  IUIaH 34
COOTBETCTBYIOIIUN KypC, IIEPEBOAATCS Ha CIEAYIOUINM Kypc, O YeM B 3a4eTHO
KHIDKKE J€7aeTCd COOTBETCTBYIOLIAs 3alMch: Hamp., crydeHT Msanos W.N.

nepeBesieH Ha 3 (TpeTuit) Kypc.

3. Ilopsaok XpaHeHHs 32a49€THOH KHHKKH

3.1. B MeXCceCCHOHHBIN epUo KHIKKA XPAaHUTCSA B Y4eOHOM YaCTH.

3.2. B cmydae BBIOBITHS CTyIEHTa W3 TEXHHUKyMa 10 OKOHYAHHS Kypca
o0ydeHus (OTYMCIIEHWe, TMEePEBO[), 3AIOJHEHHAs 3aueTHas KHIKKA cIaeTcs B
y4eOHyI0 4acTb, B3aMEH BBINAETCS aKaJeMHuecKas CIIpaBKa YCTAHOBIEHHOIO
oOpaslia 1o 3asBICHUIO CTYIEHTA.

3.3. 3aueTHas KHMXKKA HE MOXKET CITy)KUTh JOKYMEHTOM IS TPHEMa B APYTYIO
00pa3oBaTeNbHYI0 OPraHU3allHIo.

3.4. Ilpu momydeHuu aumioMa o0 OKOHYaHWM TEXHWKyMa 3adeTHas KHUKKa
BMECTE C 0OXOIHBIM JIUCTOM CHAeTCs BEITYCKHUKOM B OT/IEN KAAPOB, IIOAIINBAETCS

B €I'0 JIMYHOC ACJI0, KOTOPOEC 3aTEM OTIIPABIIACTCSA B apXHB.



4. Ilopsmok BeIIa4YU TyGJIHKATA 32a4€THOH KHUKKH

4.1. B ciyyae moTepy MM IIOPYM 3a4ETHOM KHIDKKH BbIDAeTcs MyOIuMKaT Ha
OCHOBAaHHU IIpHKas3a AUPEKTOpa TeXHUKyMa. s momydeHus ayO/IuMKaTa 3a4eTHOMN
KHIDKKA CTyAEHT IUINCT 3asBlICHHE Ha MMsS [JUPEKTopa TeXHHKyMa. Brlmaua
IyOJMKaTa 3a9eTHOW KHYKKH IPOU3BOIUTCS OECIIaTHO.

4.2. Ha TuTybHOM JIMCTE 3a4€THOM KHIKKH, BBIIABAEMOM B3aMeH yTepSHHON
WJIH UCIIOPYCHHOM, fenaercs Haanuch «/lyonukar». Bee nanubie 06 ycneBaeMocTH
CTYZAEHTa 32 BECh IEpHO] 00y4YeHHs 1O MOMEHTa BBIauH AyOIMKaTa BHOCATCS B
OyONMKaT 33a4eTHOM KHIDKKM HA OCHOBAaHWH IIOMIMHHBIX OK3aMEHAI[MOHHBIX H
CEeMECTPOBBIX BEJIOMOCTEHN 3a IPEABIAYIIINE CEMECTPHI.

4.3. Bce naHHBIE O IPOMEXYTOYHOM aTTECTAllUK CTYAEHTa BMECTO HOIIMUCH
IIperofiaBaTeNisi 3aBEPSIOTCA IOAIMCHI0 3aMECTHTEN ITUPEKTOpa II0 ydueOHOH

pabore.
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