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1. O0mue moJ10KeHu s

1.1. Hacrosimee mooKeHUe PerIaMEeHTHPYET AESITeIbHOCTh OMONHOTEKH CTPYKTYPHOIO
noapasaenenns Ne 1 [BIIOY AO «ActpaxaHCKuil r'yOepHCKHUH TEXHUKYMY.

1.2. BubnuoTeka B cBOEH EATEIRHOCTA PYKOBOJACTBYETCS CIEAYIOIIMMH HOPMAaTHBHBIMH
JIOKyMEHTaMHU:

- Koncrutynus Poccuiickoit @enepanuu;

- MenepanbHbIA 3aK0H 0T 29 nexadps 2012 r. Ne 273-03 "O6 obpazoBanun B Poccuiickon
Qeneparuu';

- @enepanbHbi 3aK0H 0T 29 nexabdps 1994 r. Ne 78-@3 "O 6ubnuorednom nene';

- Oenepanpupii 3akoH "O IPOTHBOAEHCTBUM SKCTPEMHCTCKOM JEATENRHOCTH" OT
25.07.2002 N 114-@3;

- QepmepanpHbii 3akoH "O 3amuTe AeTed OT HHQOpPMAIMM, IPUYMHSIONIEH Bpen HX
310pOBbIO ¥ pa3BuTHIO" 0T 29.12.2010 N 436-D3;

- MepepansHblii 3ak0H «OO6 OCHOBHBIX TapaHTHAX mopaB pebenka B Poccuiickon
dbeneparumy» ot 24 uronst 1998 r Ne 124-03;

- QenepanbHEi 3ak0H 0T 19 Mas 1995 . N 80-@3 "O6 yBexkopeuenun [To6enp1 COBETCKOTO
Hapona B Bemukoii OteuectBennoi Boitne 1941 - 1945 rogos" (c m3m. ot 02.12.2019 Ne 421-@3);

- nprika3 MunKynsTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yreepxnenuu Ilopsiaka ydera
JIOKYMEHTOB, BXOJSIINX B cOCTaB OUOIMOTEYHOr0 GoHIa;

- PexkoMmeHpamue [0  TPOBENCHUIO  NPOGMIAKTHYECKHX  MEPOIPHATHH  II0
IpeIyNpeXICHAI0 DPaclPOCTPAHEHHs HOBOM KopoHaBupycHo# wuHpexknum (COVID-19) B
6ubmmorekax (Meromuueckue pexomennarmyu MP 3.1/2.1.0195-20);

- YcraB TexHukyma;

- Hactosiee [lomoxenue.

1.3. DBubnuorexka sBISETCS CTPYKTYPHBIM IIOJpa3feleHueM o0pa3oBaTelbHON
OpraHU3aliH, YIaCTBYIOMUM B y4eOHO-BOCIIUTATEIFHOM IIPOIIECCE B IENAX 00eCIeueH s IIpaBa
yJacTHMKOB 00pa3oBaTejbHOrO Mpoljecca Ha OeCIIaTHOe IONb30BaHHE OUONIHOTEYHO-
uH(QOPMALMOHHEIMA pecypcamu, sBisercss B CTpykTypHOM mnonpaszgenenuu Nel meHTpoM
PacIpOCTPaHeHUS 3HAHWM, HPABCTBEHHOIO M OCTETHYECKOr0 BOCIHTAHHS, HHTEIICKTYaJIBHOTO
oOmmeHus.

1.4. lessiTensHOCTh OMOMOTEKH OCHOBBIBAETCS Ha NMPUHIMUIAX AEMOKpATHH, I'YMaHH3Ma,
OOINENOCTYTHOCTH, [PHOPHTETa OOINEYENIOBEUECKHX LEHHOCTEH, TIPaXIaHCTBEHHOCTH,
cBOOOTHOTO Pa3BUTHS JIMIHOCTH.

1.5. Opranusaiys AeSTETbHOCTH OHONHOTEKH BeleTcs ¢ coOMmofeHHeM TpeboBaHMH
®enepanbHoro 3akona «O6 OCHOBHBIX TapaHTHsX IpaB pebeHka B Pocculickoll denepanuu» oT
24 uronsg 1998 r Ne 124-®3, cornacHo KoToporo TexHuKyM 00s53aH IPUHAMATE MEPHI 110 3allUTe
pebenka oOT uWHGOPMAIMH, I[PONArasfbl K aruTalldM, HAHOCAINMX BPEN €ro 3I0POBBIO,
HPaBCTBEHHOMY W JyXOBHOMY pPa3BHTHIO, B TOM YHCJIE OT HAUMOHAILHOH, KIIACCOBOH,
COIMAILHOM HETEPIUMOCTH, OT PEKJIaMbl aJKOTOJIbHOM NPOMYKIHH, TadAdHBIX M3IECIIHH HIIH
HUKOTHHCOIEPIKAIe MPOAYKIMH, OT IpoIlaraHibl COIUAIBHOIO, PacOBOI0, HAIMOHAIBLHOIO U
PEIMTHO3HOTO HEPABEHCTBA, OT HH(OPMAIMK TOPHOrpadUIEecKOro Xapakrepa, oT HHGOpMaNuy,
[IpOoTNaraHIMpyIOIel HeTpaJUIHOHHbIE CEKCyaIbHbEIE OTHOMIEHHS, 8 TAKKE OT PaCIIpOCTPAHEHHS
[I€YaTHOM IPOAYKIIWH, 8y TU0- U BUACOIPOAYKIIUH, IpOIaraHAUPYIOINEH HACHIINE U JKECTOKOCTD,
HapKOMaHHIO, TOKCHKOMAHHUIO, aHTHOOIIECTBEHHOE IIOBEICHHE.



1.6. B cootBercTBHHE ¢ DenepanbHbM 3aKOHOM «O MPOTHBOAEHCTBUM SKCTPEMHUCTCKOM
nestensHocTH» No 114-D3 ot 25 mronsg 2002 roga B OubinoTeke 3alpeImeHo pacnpocTpaHeHue,
IIPOHM3BOJICTBO, XPaHEHHE U UCIIOJIB30BaHUE JINTEPATYPBI SKCTPEMHUCTKON HAIIPABIEHHOCTH.

1.6.1. AkTyanu3aItist CIIHCKa SKCTPEMUCTCKUX MaTEPHAIOB OCYIIECTBIIAETCS €XETOTHO.

1.6.2. OquH pa3 B roJ] CHEIHAIBHO CO3/1aBaEMOU I 3TOr0 KOMHCCHEH OCYIIECTBIIACTCS
CBEpKa UMEOImUXCcs B hoHax 6MOIMOTEKH JOKYMEHTOB X HOBBIX JJOKYMEHTOB, IIAHUPYIOIIHUXCS
JUIS BKIFOYeHHs B (Goum, ¢ PemnepasbHBIM CIIHCKOM JKCTPEMHCTCKUX MaTepHalioB (Hajee —
®COM), omyOiaMKOBaHHBEIN Ha opuUIUaTbHOM calitTe MunuctepcTBa rocTuluy PoccuicKoi
®epnepanuu  (http://minjust.ru/ru/extremist-materials), o 4em cocTaBiseTcss AKT IPOBEPKH H
JleIaeTCs COOTBETCTBYIOMIAs 3amuch B JKypHane cBepok ¢oHma 6ubmioreku ¢ DenepalbHBIM
CITHCKOM SKCTPEMHCTCKUX MaTepHaioB, KOTOPBIA BeJeT ONOIHOTEKAPb.

1.6.3. OOHapyKeHHbIE MaTepUaIbl H3BIMAIOTCS U3 000pOTa, Ha TOKYMEHTaX HAaKJIEUBAETCS
ApIBIK ¢ ToMeTkoit (OM), pasMmernaroTcs B CIIEUHAIBFHO BBIIEIEHHOM cefide M He momamexar
HUKAaKMM BHIaM KONMPOBAaHHS W OKCIIOHUPOBAHWS, BbIaue ab0OHEMEHTY depe3 CiyxkOy
DJIEKTPOHHOM JOCTaBKH JOKYMEHTOB, a TAK)KE BBIJa4e YATATEILIM.

1.6.4. B cootBercTBuM ¢ PenepanbHbmM 3akoHOM P® ot 29.12.2010 Ne 436 «O 3amure
JeTel oT HHGOPMAIIHH, IPHIKHSIONIEH BPe HX 3A0POBBIO U Pa3BUTHION, DelepaabHbIM 3aKOHOM
0t 29.07.2013 Ne135-®3 «O BHeceHun n3MeHeHHH B cTaThio 5 @enepanbHoro 3akoHa «O 3amure
JeTeR 0T HHGOPMAIIMH, IPUIMHSIOIEH Bpe X 30POBBIO U Pa3BUTHIO» OUOIHOTEKAph BBLABIISET
M HCKIIOYaeT W3 OTKPHITOrO JOCTyIa IIeYaTHBIE U3JaHWSI, COOTBETCTBYIOIIME 3HAKY
rHGOPMaIOHHOH IpoayKIuu 18+.

1.7. B cootserctBun ¢ @enmepassHbeM 3akoHOM OT 19 mas 1995 r. N 80-©3 "O6
yBekoBeueHun [lobGensl coBeTckoro Hapona B Bemukoi OtedectBeHHOU Boite 1941 - 1945
rofoB" B OUOIHOTEKE 3alPEIIEHO HCITOIB30BAHNE HAIIMCTCKOM aTprOYTHKY WITH CHMBOJIHKH JTH00
aTpUOYTHKH WA CHMBOJIMKH, CXOIHBIX C HALIUCTCKOM aTpuOyTUKOHN HIIM CHMBOJIUKOH [0 CTEIIEHH
CMEIIIeHHs, KaK OCKOPOJIIIOIUAX MEOTOHAIIMOHAIBHBIN HApOI U TaMATh O IOHECEHHBIX B Benukon
OTedeCcTBEHHON BOMHE JKEPTBaX, 3a MWCKIIIOUEHHEM CIy4aeB HCIOJB30BAHUS HAIMCTCKOR
aTpUOYTHUKA WM CHMBOJIMKH JMOO aTpuOyTHKM WIM CHMBOJIMKH, CXOJHBIX C HALlUCTCKOU
aTpUOYTHKOM MJIM CAMBOJIMKOM /IO CTENIEHH CMEIIEHUS, IIPU KOTOPEIX (HOpMHUPYETCS HETaTUBHOE
OTHOIIIEHHE K HICOJIOTHH HallM3Ma W OTCYTCTBYIOT IPU3HAKU IIpOIaraHabl MK OIpaBIaHUS
HaIM3Ma.

1.8. B mepwom yrpo3sl pacmpoCTpaHEHWs HOBOH KOPOHABHUPYCHON WHGMEKIMH B
OuOnMHOTEKE  MPOBOIATCA  IPOQMIAKTHYECKHE  MEPONpPHUSATHS 10  IPEAyIpPERKICHUIO
pacmpocTpaHeHHs HOBOH KopoHaBupycHoM wHOekmun (COVID-19) B COOTBETCTBUH C
Metonmueckumu pekomenmanusmMa MP  3.1/2.1.0195-20 "PexkoMmeHnmamuu IO MPOBEICHUIO
IpOUIAKTUYECKHX  MEPOIPHATUH 10  MPEAYNPSKISHUIO  PACIPOCTPAHEHHS  HOBOM
kopoHaBupycHo#t mHbekiuu (COVID-19) B 6ubnuotexax" (yrB. PenepanpHol ciry:x00# 10
Haa30py B cdepe 3aiuThl pas notpedureneit u Gnaronomyqns genopeka 19 urons 2020 r.)

1.9. O6pazoBaTenpHas OpraHu3anus OCYIIECTBISIET KOHTPOIb Hal paboToi ONOIHOTEKH B
COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOIATEIECTBOM.

1.10. Tlopsimok mONB30BaHUSI UCTOYHUKAME HHGOpPMAITHH, TIePeUYeHb OCHOBHEIX YCIYT H
YCIOBHA HMX IIPEJOCTABICHUA OIPEOCIAIOTCA HACTOAMIMM IIOJOKCHHEM O OHOIMOTEKE W
IIpaBUJIaMH II0Ib30BaHUS OMOIMOTEKON, YyTBEP)KIEHHBIMU PYKOBOIUTENIEM 00pa3oBaTEIbHOM
OpraHU3alnH.

1.11. Oprasmsanus oOCIy)XHMBaHUS YYaCTHHMKOB 0Opa3oOBaTENBHOrO  IIPOIECCca
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IIPOH3BOJUTCSI B COOTBETCTBHUU C IIPpaBHJIaMHM TCXHHKH 0e30ImacHOCTH U IIPOTHUBOIIOKapHbIMH,
CaHUTAPHO-THTUCHUYCCKUMHU Tpe6OBaHI/I$[MI/I.

2. Iean, 3apa9u, GyHxkuuu 0HOJIHOTEKH

2.1. OCHOBHBIMH LENSMH M 3ajadaMu OUOIHOTEKH CTPYKTypHOro IopapasneneHus Ne 1
(manee — bubnuoTexa) SBIAIOTCA:

- obeclieueHre YYacTHHKOB 00pa30BaTENFHOrO IIpollecca MOCTYIIOM K HHGOpPMaIWH,
3HAHUAM, HAESIM, KYyJIBTYPHBIM IIEHHOCTSM IIOCPEICTBOM HCIIONIB30BaHMS OHONIHOTEYHO-
UH(GOPMAIMOHHBIX PECYpPCOB 00pa30oBAaTENbHOM OpraHM3alli¥ Ha Ppa3IUYHBIX HOCHTEIX:
6yMaKHOM (KHIKHBIHA (QOH, GOH/I IepHOINYECKUX H3IaHui); MarHUTHOM (QOHZ ayIro- KacceT);
nuposoM (CD-IucKH); KOMMYHUKATHBHOM (KOMIBIOTEPHBIE CETH) M HHBEIX HOCUTEILIX;

- OpHBJIEYEHHE yJaIUXCs K CHCTEMaTHYeCKOMY YTEHHIO ydeOHOM, XyHOXKECTBEHHOH,
HAy4YHO-IIOMYJISPHOM JUTepaTypsl, IOBHIIEHHE YPOBHS YUTATEILCKOW aKTUBHOCTH, IPECTHXA
KHUTH;

- IprOOIIEHNE TTOJTh30BATENEH K PYCCKOMY H MEPOBOMY KYJIBTYpPHOMY HACIIECIIHIO;

- OpraHU3allds YTEHHS B LEJSIX YCICITHOTO H3yYeHHs yJaluMHCs y4eOHBIX IPeIMETOB,
JIyYIIEro yCBOSHUS 00Ie00pa3oBaTeNbHEIX [IPOTPaMM;

- COJIEHCTBHE Pa3BUTHIO TO3HABATEILHBIX HHTEPECOB H CIIOCOOHOCTEN yUaIHXCs;

- 00yueHne OCHOBaM OHOIHOTEYHO-OMGIHOrpaduIeckol TPaMOTHOCTH;

- comeficTBHe IEJArOTHUECKMM pabOTHHKaM B I0AOOpE HAYIHO-METOAMYECKON
JNHTEPaTyphl, AHGOPMHEPOBAHHE O HOBBIX IOCTYIUICHUAX B OMOMHOTEIHBIA GOHI;

- COBEPINEHCTBOBAHWE MPENOCTAB/SIEMBIX OMONMOTEKOH yCIyr Ha OCHOBE BHEIPCHUA
HOBBIX MH(bOPMAIMOHHBIX TEXHONIOTHE W KOMIIBIOTEPH3aMy OHOTHOTEIHO-UHPOPMAIHOHHBIX
nporeccos, GopMupoBaHue KoM(GOPTHON OGHOIMOTEIHOH CPEIBL.

2.2. bubnuoTtexa BEIIOIHSIET CISAYIOIMUe G yHKIHH:

2.2.1. ®opmupyer boHI OGUOIHOTEUHO-HHGOPMAIMOHHEIX PECYPCOB 00pa3oBaTEIbHOM
OpraHu3aIuH:

- KOMIUIEKTYET YHHBEPCAIbHBI (GOHI ydJeOHBIMH, XyHOXKECTBEHHBIMH, HAyYIHBIMH,
CIIPaBOYHBIMH, TIEArOTHYECKIME ¥ HAy4YHO-TIONYJIPHEIME JOKYMEHTaMH Ha TPaTUIHAOHHBIX U
HETPaAIUIIMOHHBIX HOCHTEIIIX HH(POPMAaLIKY;

- mononHsAeT OoHI MHYOPMAIMOHHBIME pecypcamu cetr VIHTepHeT, 6a3amu u GaHKaMu
JAHHBIX JPYTHUX OpraHu3alui;

- aKKyMyjnupyeT (OHI JOKYMEHTOB, CO3JaBaeMbIX B 00pa30OBaTENbHOM OpPraHHU3allnM
(my6nuxanuif ¥ paGoT memaroroB 06pa3oBaTEIbHOM OpraHW3alliH, JIy4IIMX HAy4YHBIX paboT u
pedepaToB ydamuxcs 4 1Ip.);

- OCYIIECTRIIAET pa3MeIeHHe, OPraHU3aIUI0 U COXPAHHOCTh JOKYMEHTOB.

2.2.2. Co3ngaet #HGOPMAIMOHHYIO IPOAYKITHIO:

- OCYINECTBIIET aHATMTHKO-CUHTETHIECKYIO TepepaboTKy HHGOpMaIKH;

- OpraHM3yeT W BeIeT CIpaBOYHO-OmOnuorpaduyeckuii ammapaT B (GopMe KapTOTEK
(kapToTeKa HOBBIX IMOCTYIUICHWH, CHCTeMaTHdeckas KapToTeKa cTaTed, TeMaTHYeCKue
KapTOTEKH).

2.2.3. OcymectBiuser  guddepeHUpoBaHHOe  OHOIHOTEYHO-MHPOPMAITMOHHOE
006CITyKUBaHUE yUaIUXCSL:

- IPeOCTaBIeT HHQOPMAITHOHHBIE PECYPCHI Ha PA3IHYHBIX HOCUTEILAX;

- opraHu3yeT OOyd4eHHe HaBbIKAM HE3aBUCHMOTO OHWOIMOTEYHOrO IIONIB30BATENA H
moTpebuTens nHGopMaliK, CONEHCTBYET HHTErPAlluy KOMIIIEKCcA 3HAHUH, yMEHHH M HaBBIKOB



paboTHI ¢ KHUTOH B HHGOPMAaLUEH;

- OKa3bIBaeT HHOOPMAIIMOHHYIO ITOJIEPIKKY B PELIEHUH 3a/1a4, BOSHUKAIOIIUX B IIPOIIECCe
yueOHOM, caM000pa30BaTENLHOMN U T0CYTOBOM NEATEIHHOCTH YYaluXCsl;

- OpraHM3yeT MACCOBBIE MEPONpPHATHS, OPHEHTHPOBAHHBIE Ha pasBuTHe oOmell u
YUTATEIBCKON KYJIBTYPBI IUIHOCTH;

- COIEHCTBYET IeIarorndecKuM paboTHIKAaM B OpraHu3aliy 00pa3oBaTeIbHOTO IIpoIecca
U IOCyra y4Yaliuxcs.

2.2.4. Ocymectiser  aubdepeHuupoBaHHOe  OHOMMOTEIHO-HHPOPMAIHOHHOE
00CIy)XABaHHUE TIeIarOTHYECKIX PAOOTHUKOB:

- BBIBIIET MHPOPMAIMOHHEIE TOTPEOHOCTH M yIOBJIETBOPSAET 3alPOCHI, CBSI3aHHBIE C
o0y4eHueM, BOCIIUTaHUEM YIalluXCs,

- BBIABJIAET MH(QOPMANMOHHBIE MOTPEOHOCTH M YIOBIETBOPSET 3alpPOCHl B 00nacTu
II€JarOTMYECKUX HHHOBAIIMH U HOBBIX TEXHOJIOTHH;

- comeHcTByeT mpo()eCCHOHANBPHOM  KOMIIETEHIMH  II€[aroros,  IOBBIIICHUIO
KBaJTH(UKAIIH, TPOBEICHUIO aTTECTAIINH,

- oCymecTBISeT TeKylee wuHbopMupoBaHHe (IHH uH(bOpMamWH, 0030pbl HOBBIX
MOCTYIUTEHUH ¥ ITyOIuKanuil);

- CIIOCOGCTBYET HPOBEAEHHUIO 3aHSTHI 110 GOPMHUPOBAHHIO HHPOPMAIMOHHOW KYIIBTYPBI
yUaImxcs.

2.2.5. OcymectBuger nuddepeHipoBaHHOoe  OHOIHOTEIHO-UHPOPMALIMOHHOES
06CITy)KUBAaHUE POUTENCH (3aKOHHBIX IIPEACTABUTENEH) yIAIUXCS:

- YIOBIETBOPSIET 3aIpOChl MONb30BaTenedl W HHGOPMEPYET O HOBEIX IIOCTYIUIEHHSX B
OuONMHOTEKY;

- KOHCYIBTHPYET IO BOIPOCAM OpPraHW3alUMM CEMEHHOr0 UTEHHs, 3HAKOMHT C
nHbOpMaIHed 0 BOCIIUTaHHUIO NETEH;

- KOHCYIBTHPYET IO BOpOcaM y4eOHBIX M3JaHUM IS yIaluXCs.

3. Opranu3anus AesiTeJbHOCTH OH0JIHOTeKH

3.1. O6mee pPyKOBOJCTBO IEATEIHHOCTBIO OHONMOTEKH OCYINECTBISIET PYKOBOAUTEID
06pa3zoBaTeNbHON OpraHu3aluHy.

3.2. PyxkoBoicTBO OUONHOTEKOM OCYINECTBIAET OMONHOTEKAph, KOTOPBIA Ha3HAYACTCS
pPYKOBOAMTENEM 00pa30BaTeIbHON OpraHU3alluH.

3.3. Bubnmorexaph HeceT OTBETCTBEHHOCTb B IIpelellaX CBOEH KOMIIETCHIUM 3a
OPTaHM3alMIO U Pe3yIbTATH JeATeIbHOCTH OMONMOTEKH B COOTBETCTBHH C (yHKIIMOHAIbHBIMH
00s13aHHOCTSIMH.

3.4. BubnuoTexaps paspabarbiBaeT ¥ IPEICTABISCT PYKOBOAHUTEIIO 00Opa30oBaTENIbHOM
OpraHu3aly{ Ha YTBEPKACHUE CICIYIOIME JOKYMEHTHL:

- [IOJIOYKEHME 0 OMOIMOTEKe, MPaBHJIA TOJIE30BaHUs ONOIHOTEKOMH;

- TIOJIOYKEHHE O IUIATHBIX YCIyraXx OuOnIMoTeKy;

- IJJAHOBO-OTYETHYIO JTOKYMEHTAIHIO;

- TEXHOJIOTHIECKYIO JOKYMEHTAITHIO.

3.5. CTpykTypy OHOIHOTEKH COCTaBIIsET aOOHEMEHT.

3.6. bubnuoTteuno-nHGOPMATMOHHOE 00CTYKUBAHUE OCYIIECTBILIETCS B COOTBETCTBHHU C
mporpaMMaMid U IUIaHamMu paboTel GHONMMOTEKM 00pa30BaTENbHOM OpPraHW3allid Ha OCHOBC
OuOIHOTeYHO-UH(POPMAITOHHBIX PECYPCOB.

3.7. bubnuoteka obecneunBaeTC:
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- KOMIIIEKTOBaHHEM OMOIHOTEYHO-HHPOPMAIOHHEIX PECYPCOB;

- HeOOXOAUMBIMH CITyKeOHBIMH M IIPOM3BOJCTBEHHBIMHU IIOMEINEHUAMY B COOTBETCTBHH
CO CTPYKTypoit OuWOIHOTEKM W HOpPMAaTMBAMHU II0 TEXHHKE O€30IaCHOCTH JKCILTyaTallduu
KOMIILIOTEPOB M B COOTBETCTBHHM C IIOJIOXKEHHSIMH CAHHUTAPHBIX IPaBUI M HOPMAaTHBOB,
06€eCTIeYHBAIOIUMHI COXPAHHOCTE KHHT

- COBPEMEHHOM  JJIEKTPOHHO-BBIYMCIUTENBHOH,  TEIEKOMMYHUKAIlMOHHOM  H
KOIIMPOBATbHO-MHOKHTEIFHON TEXHUKON ¥ HEOOXOIUMBIMHU IIPOIPAMMHBIMH IIPOTYKTaMH.

3.8. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M Ka4eCTBO KOMIIJIEKTOBAHHSA OCHOBHOIO
GoHma OUOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (OHIZ B COOTBEICTBHM C (eAcpalbHBEIMH
IEpPEYHSAMH YIeOHUKOB U yueOHO-METONNYECKUX U3MaHNH, CO3aHAE HEOOXOMMMBIX YCIIOBHH IS
JESITEIBHOCTH OUOIMOTEKH HECET PYKOBOIUTEb 00Pa30BaTe/IbHOM OpraHu3allii B COOTBETCTBHU
¢ YcraBoM 00pa3oBaTensHOM opraHu3anuy.

3.9. Pexxum paboTel OHONMMOTEKH OIpenenieTcs OMOMMOoTeKapeM B COOTBETCTBHH C
NpaBUIaMd BHYTPEHHEro pacmopsiika oOpa3oBaTenbHOH opranmsanud. Ilpuw ompepeneHun
pexuMa paboThl OMONMHOTEKH IPETyCMaTPUBAETCS BEIICICHHUE:

- IByX 4YacoB pab04ero BpeMEHH €)KEIHEBHO Ha BBIIONHEHWE BHYTPHOHMOIHMOTEYHOH
paboTsr;

- OJIHOT'O Pa3a B MECSI — CAHUTAPHOT'O JHS, B KOTOPHIH 00CITyKABaHKE MOJIb30BaTENEH He
MIPOU3BOJUTCS.

4. Y4er nocrymjieHdst ¥ BLIOBITHS JOKyMeHTOB OubamoTeunoro ¢gonaa

4.1. CBemeHHS O BKJIIOYAEMBIX B OMONMHOTEUHBIH (DOHI DOKYMEHTaX (QUKCUPYIOTCS B
HHBEHTAPHBIX KHATAX U KHUTaX CyMMapHOro y4deta 6ubmuorednoro Goxa.

4.2. JIOKyMEHTEI, IIOATOTOBICHHBIE K IpHeMy B OHOMMOTEYHBIA (POHJ, MOJBEPraroTCs
epBUIHOM 00paboTKe ¥ MHIUBUYAIbHOMY yUETY.

4.3, IaauBUIyaIbHBIN yIET JOKYMEHTOB OCYIIECTBIIIETCSA IIyTEM IIPUCBOCHHS KaXIOMY
DK3EMILIAPY HOKYMEHTa PeTHCTPAllIOHHOI0 HoMepa. MHIuBHyaIbHEL HOMED 3aKpeTuisieTcs 3a
JIOKyMEHTOM Ha BCE BpPeMsI €ro HaxOXIeHHUs B ¢oHAe Oubnmoreku. PerncrpanioHHbIe HOMEpa
HCKJIIOYEHHBIX U3 (HOHa MTOKYMEHTOB HE IIPUCBAaUBAIOTCSA BHOBD IIPUHATEIM JOKYMCEHTAM.

4.4. PeructpanlMOHHBEIE HOMEpA IIPOCTABILAIOTCS HEIOCPEACTBEHHO Ha JOKYMEHTax M
OTPaXalOTCA B DETMCTPE WHIMBUAYATBHOIO ydeTa NOKYMEHTOB, IPHHATOM B OHMOIHOTEKEe
(VHBEHTapHas KHUTA).

4.5. B perucTp BIUCHIBAIOTCS JAHHBIE O KaXIOM IOKYMEHTE: JaTa 3allCH B PETHCTDE,
PETHCTPAlMOHHbINA HOMED, KpaTKoe 6ubmrorpaduueckoe onucaHue J0KyMeHTa (aBTOp, 3arjlaBHye,
TOM, YacTh, BEITYCK, MECTO U TOJI M3/IaHUs), [leHa JOKyMEHTA.

4.6. JlokyMeHTHI, BKIIOYaeMble B (oHA Oubmmorekw, Mmapkupyrorcs. IIpm sTom
HCIIOJIB3YETCs ITEMIIEI.

4.7. Ha nmoxymMeHTax, SBISIOIIMXCS IIPHWIOKEHHEM K OCHOBHOMY HOCHTEIIIO H €r0
HEOTHEMIIEMOM YaCThIO, IIPOCTABIISIOTCS T€ ’KE PEKBU3UTHI, YTO M HA OCHOBHOM TOKyMEHTE.

4.8. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX I[POU3BOJUTCS 3allUCh,
[IOITBEPIKIAFOIIAsS, YTO MOCTYIIMBIINE JOKYMEHTHI IIPHHSTHI B OMOIHOTEHEIH HOHT Kak B OOBEKT
0c0060 IIEHHOTO BMXUMOTO UMYIIECTBa UM KaK B 00BEKT HHOTO JIBHKAMOTO HMYINECTBA.

4.9. TlepBuuHble Yy4YETHBIE IOKYMEHTHI, IONTBEpXKAaromue (akT IOCTYILICHHUS,
IepeIaroTes B OyXTalTepHIo Ul BKIFOYECHUS B ydeT OubmuoredrHoro ¢hoHma.

4.10. JIokyMeHTBI BRIOBIBAIOT U3 OHONMHOTEYHOTO (POHIa B CBSI3U ¢ (Hu3UUecKol yTpaToit
WK YaCTWYHOM MO0 MOJHOU yTpaTod MOTPeOUTENHCKUX CBOMCTB. BrIOBBaromue NOKyMEHTHI



¥

HCKJIFOYAIOTCS U3 OUOIMOTEeYHOr0 POHIA U CIIMCHIBAIOTCS.

4.11. BeIObITHE JOKYMEHTOB U3 OHONMHOTEYHOTO GOHIAa 0HOPMIIIETCS aKTOM O CIIHCAHHU
HCKJIIOYEHHBIX 00BeKTOB bubmmoreynoro Gouma mo popme 0504144 (manee — akT O CIIMCAHUH),
yTBepKaeHHOH nprkazoM Mundura Poccun ot 30.03.2015 Ne 528.

4.12. K axTy 0 CIIHCaHMHU IPUIaraeTCcs CIIUCOK Ha HCKIIIOUeHHE 00BbEeKTOB OHONHOTEYHOIO
dboHa (ayee — CIUCOK), KOTOPBIH BKIIIOYAET CIEAYIOINE CBEICHHS: PETUCTPALIMOHHBIA HOMEP U
mubp XpaHeHWs HOKyMeHTa, KpaTkoe OuOnuorpaduyeckoe ommcaHue, IEeHY HOKYMEHTa,
3aMKCHPOBAHHYI0 B DPETUCTPE HHIMBUAYATBHOTO yd4eTa JOKYMEHTOB, KO3(hduImeHT
[IEPEOIICHKH, IIEHY MOCIIe IEPEOLIEHKH U OOIIyI0 CTOMMOCTD HCKIIOYaeMBIX IOKyMEHTOB.

4.13. JInsg meYaTHBIX JOKYMEHTOB BPEMEHHOI'O XPAaHEHHUS [IOIyCKAaeTCs 3aMeHa CIIHMCKa
KHMKHBIMHE (QOopMyIsIpamMH.

4.14. JIna IOKyMEHTOB, 00pabOTAHHBIX IPYIIOBEIM (YIPOIIEHHBIM) CIIOCOO0OM, BMECTO
CIHMCKA JaeTCs IEePeUeHb PETHCTPAIlMOHHBIX HOMEPOB, BHJA HCKIIIOYAEMBIX HM3JAHHUH, HX
KOJIMYECTBO.

4.15. K akTy 0 cnmcaHWHM IO IPUYMHE YTPaThl U CIHCKY INPHIATarOTCs JTOKYMEHTEI,
[OATBEPIKIAOIIHE YTPaTy (MTOSICHUTEIbHAS 3alIMCKa, B CIIydae KpaXKy UM XUIIEHUS — IIPOTOKO,
aKT, 3aKIIOYEHHE YIOJHOMOYEHHBIX OpraHOB, IIPH BO3MEIIEHHH ymepba — (QHUHAHCOBBIHA
JIOKyMEHT O BO3MEIIEHUH yIepoa).

4.16. ITocie 3aBepIIeHUS MEPOTIPHUSITH, IIPELyCMOTPEHHBIX aKTOM O CIIMCaHWH, IIEPBIA
SK3EMIUIIP aKTa O CIHMCAHHH CO CIIHCKOM M IOKYMEHTOM, IOATBEPKIAIOINMM BEHIOLITHE,
nepenaercs B OyXrajlTepHio, BTOPOH SK3eMIUIIP OcTaeTcs B OHOIHOTEKE.

5. IlpoBepka HaJIM4HUsI JOKYMEHTOB 6m0HoTeqHoro gonna

5.1. ITpoBepka Hanuums JOKyMEHTOB OuOmroTedHoro GoHna (Janee — mposepka GoHIa)
IIPOU3BOIUTCS B 00S3aTEIEHOM IIOPSIIKE:

- IIPY BBISBIICHAH (DAKTOB XHUINEHHUS, 37I0yIOTPEOICHUS HIIH IOPYH JOKYMEHTOB;

- B Ciydae CTUXWUHOrO O€ICTBUS, IOXKapa WM APYTHMX Ype3BBIYaWHBIX CHTYyallHH,
BBI3BAHHEBIX SKCTPEMAIEHBIMU YCIIOBHSAMH;

- IPH PEOpraHU3aIlHK WU JINKBUIAIIIH OHOTHOTEKH.

5.2. Tlpu BBIABIECHHH B IIpolecce IpoBepKH (GOHIA OTCYTCTBYIOIMUX HOKYMEHTOB H
HEBO3MOJKHOCTH YCTAHOBJICHHS BHUHOBHBIX JIMII YOBITKM II0 HEIOCTadaM CIHCBIBAIOTCA B
COOTBETCTBHH C JEUCTBYIOLINM 3aKOHOATEIHECTBOM.

6. [{es10nIpOU3BOACTBO

6.1. Oprammsamus paboTEl C JOKYMEHTaMu II0 ydery OuOnmoTredHoro ¢onza
OCYIIECTBIIAETCS [0 IPAaBUJIaM BEIEHUS I€I0IIPOU3BOACTBA.

6.2. B 6ubnuoTtexe BeqyTCS ¥ XpaHATCS:

- UHBEHTapHbIE KHUTH;

- KHUTH CyMMapHOT0 y4eTa;

- aKTBI O CITUCAHUH UCKITFOUEHHBIX 00BEKTOB OMOMIOTEUHOr0 HOH A,

- aKTHI M )KypHAJIE] y4eTa JJOKyMEHTOB, OTHECEHHBIX K OM;

- YYETHBIE JOKYMEHTHI, IOATBEPKIAIOINUE ITOCTYIIEHHE NOKYMEHTOB B OMOIHOTEUHBIH
(doup (HakIamHBIe, aKTHI O IPHEME, aKTHI CIa4YU-TIPHEMKH);

- aKTHl O pe3yJbTaTax IPOBEICHUS IPOBEPKH HAINYUA JOKYMEHTOB OHUOIHOTEYHOrO
dboHma.



